PROOFREADERS' MARKS

Symbol Meaning Example
3 or delete take 4 out
~ close up print as ¢ fe word
et S
T L
4 delete and close up clofse up
bl e
caret - general indicator used to |- Ehase
- T Ao s
Ao Do A mark position of error mseﬁi”{ V)
=2 insert a space put Dnﬁbere
=~ L
¢3 space evenly spac%‘everﬂy A Wherimthcated
stel let stand let marked-estestand as set
£ transpose changeforder Jthe s
L) F [ % =

used to separate two or more
marks and often as a concluding
stroke at the end of an insertion

set farther to the left

L. too far to the right

M

set farther to the right

tnEl far to the left

align horizontally

EHE_HEEM

if align vertically i align with surrounding tesxt
11 indent or insert em quad space
A begin a new paragraph

e & no new paragraph

spell out

setas five pounds

cap

set in CAPITALS

setnato as NATO

Sm Qo or 5.c. set in SMALL CAPITALS set sional as SIGHAL
&« set in lowercase set Fouth as south
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"a S . . .
dac set in italic set 0BUVIE as oeuvre
rom setin roman set memsch as menach
f.:lf set in boldface set important as important
Aoporia
-y - o
= or =f or = or AHS Thyphen multi-colored
F
= or #ror /¥ len dash 1965-72
o L
F s Y —— o _ e A
o P ET o/, lem (or long) dash Now—at lastl—we know.
. . i T .
v superscript or superior W as in w2
A subscript or inferior a5 Hi
Z
M :
w U :;f centered 3 for a centered dotin p - g
3 comma
3 apostrophe
'O period
» ] H
3 or 3/ semicolon
- L]
« Or o colon
T question mark
& B oo - quotation marks
{ / ) parentheses
E/_'I brackets
aK/? query to author: has this been
. set as intended?
ruh guer carry over to the next line
run back carry back to preceding line
1 .
Uff wrong font wrong siZe or stylg,




